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Applicant Details
	Applicant Name
	     

	Postal Address
	     

	Suburb
	     
	State
	   
	Postcode
	    

	Phone / Mobile
	     

	Email
	     


Invoicee Details
If different from above
	Invoicee Name
	     

	Postal Address
	     

	Suburb
	     
	State
	   
	Postcode
	    

	Phone / Mobile
	     

	Email
	     


Property Details
	Property Address

	     

	Approximate Date of Records Sought (if known) 
	     


Services 


Please tick to indicate which service you require – see fee schedule

 FORMCHECKBOX 

Search for permit or certificate and, where found, provision of photocopy
 FORMCHECKBOX 

Search for design details for dwellings and associated outbuildings

 FORMCHECKBOX 

Search for design details for multi-unit / commercial buildings

PAYMENT
Please tick to indicate which service you require
 FORMCHECKBOX 

Request invoice for online payment details (bpay, online and post office payment services).

 FORMCHECKBOX 

Cash payments can be taken at the Service Centre: 311 Glenferrie Road, Malvern.
 FORMCHECKBOX 

Cheque payments are to be made payable to City of Stonnington.
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Owner’s Consent & Property Type
Please tick those that apply

Pursuant to Regulation 50 of the Building Regulations 2018 “Only the owner of the building/land or mortgagee of the building/land, or a person authorised in writing” may request a building plan and document search.

 FORMCHECKBOX 

I am the owner:

Proof of identification (rates notice, certificate of title or contract of sale).

 FORMCHECKBOX 

I am an agent of the owner:

If you are the agent of the owner you will need to submit written owner’s consent with the application.

 FORMCHECKBOX 

The property is an apartment building or multiple properties with Owners Corporation:
You are required to submit a letter of consent by the Owners Corporation with the application.

 FORMCHECKBOX 

The property is owned by a company:

A letter of consent on the company’s letterhead, signed by a director (including ABN) must be submitted with the application.

	Signature of Applicant
	     
	Date
	     

	Print Name
	     


Plan Search Process
There is no guarantee Council will have any plans or documentation pertaining to the property you are searching.

It is highly recommended that an initial enquiry (free) is made to establish the age of the property (call 8290 3218). Note: This will provide applicants with an indication of available files but is NOT a guarantee.

From the date the application is received by our department, files should be available within a fortnight.

When all files have been retrieved, the applicant will be contacted. A link will be emailed to you so you can download the files.
Searches under this application are limited to building permits and associated documents.  Additional requests may be made separately for planning permit information (please call 8290 3329 for further details) or for other documents via Council's Freedom of Information Officer (8290 3352).

If you have any queries or require further information please contact the Building Administration area by:

Phone 8290 3218
Mail - Stonnington City Council, PO Box 58, Prahran, 3144 or
Email - council@stonnington.vic.gov.au.

If you wish to cancel your request please contact this office immediately.

Note:

Copyright in any documents may be infringed if documents are mechanically copied without the licence of the owner of the copyright.  Consent of the holder of any copyright must be provided to enable any design documents to be copied. Plans or documents relating to buildings that have been subdivided cannot be viewed or copied without consent of the owners’ corporation.

Important to Note: 


There is no guarantee that Council will have any files pertaining to your property. Search fees are non-refundable (see overleaf for further information).  Files are the property of Council and may not be removed from our offices.





Privacy Statement:  Personal information required on this form is for processing the Local Law Permit Application and will only be used by the Council for that purpose or a directly related purpose. After lodging the application, the applicant may obtain access to the information supplied and may amend the information. Requests for access may be made to Council’s Privacy Officer (Council general phone number 8290 1333).











